YTBEepxKIeHO
npukazoM MBVYK «LIBC» ropoga CMoneHcka
oT 16.06.2017 . Ne 49/1

HMHCTPYKIUS
0 (0] pa60Te nmoJib30BaTeJif umbopmaunomlux CHCTEM IIEPCOHAJIBHBIX JAaHHBIX

1. Hacrosimas VMHCTpyKIus ycTaHaBIHBaeT MOPAAOK paGOThI HOIb30BATENS B
MH(GOPMAIMOHHOM CHCTEMe IEePCOHANBHBIX AHHBIX (UCI1dH) u TpeGoBaHus K
AedcTBUsM — mosb3oBaTens  VICIIJIH, HampaBleHHBIM Ha  obecledeHHe
GesomnacHocTu nepcoHanbHbx qanubix (ITJa) MBYK «LIBC» ropona CMmoiteHcka.

OcHoBHOM  Henmblo  VIHCTPYKIMH  SIBISETCS  YCTAHOBJIGHHWE  IIPABUI
BBINIOJTHEeHUS noJib3oBaTteneM MCII/IH cnenyromux nefcTauit:
= noctyna k I1T;
— pabotsl ¢ I1/1H;
— paboThl C aBTOMaTH3HPOBaHHBIMU paGounMu Mectamu (APM) MICIT/TH;
- IIPH BO3HUKHOBEHUU BHEIITATHBIX CUTYaI[HA.
2. IMopsnox pa6oter ¢ UCTTIu

Kaxxnerit monssosarens MCITIH MeeT npsmoi JIOCTYII K €€ 3JI€eMEHTaM, B
JacTHOCTHU K cBoeMy APM, 6a3e nanasix IT/IH.

Kaxnsrit monb3oBarens nepen Hadaiom pa6otsl B CIT/(H momkeH MpONTHU
HUHCTPYKTax 10 HopMmaMm Oe3omacHoctu I1/1H.

Pabora mone3oBarenss WCII[ln ma APM ¢ cobmoaeHneM HOPM
Gesonacuoctu IT/IH 3aKiIt04aeTCs B ClleyIOIEeM:
— IIPY  BKJIIOYEHUH CBOEr0 KOMIIBIOTEpa IIOJIB30BATENh IOJKEH BBECTH
Ha3BaHUE CBOCH YHYCTHOW 3alMCH W Napoilb B AHUATIOOBOM OKHE OIEpPAI[HOHHOMN
cucteMbl Windows;
- AL monydeHus gocrymna K II[lH B 6a3e NMaHHBIX MOJIB30BATENb JOJDKEH
BBECTH yHETHYIO 3aIIUCh ¥ IapOJIb B [HAIOTOBOE OKHO TOM [IPOrpaMMBl, B KOTOPOii
OH obpabaTeiBaet I1/]H;
- B mpouecce o6pabotkm IT[IH moNB30BaTeNs HOMKEH COBGIIONATH
KOHGHUIEHIMATBHOCTE [1/[H, K KOTOPBIM B JAHHEBI MOMEHT OH UMeEeT JOCTYyT, T.€.
HE 3a4UTEIBATE UX, HE JAaBaTh IpocMmarpuBaTh [IJ[H ¢ sKkpaHa MOHHUTOpa HIH
pacreyaToK ApyruM JIMLaM, HUKOMY He mepefaBaTh daiiisl, cogepxarmue 11 o
BHYTPEHHEH CEeTH OpraHHM3alliu M 1O KaHaly VIHTepHeT, He KOMMpOBaTh (aiiiml,
conepxamue I1/In na Heyuyrennsie HocuTenu I1/1H;
- OMHCAHHbIE BBINIE NEHCTBHUS, KPOME KONHPOBAaHHS HA HEYYTEHHBIE
Hocutenu IIJIH, noJb30BaTeNh MOXET COBEPIIATH TONHKO MO CIIyXKeGHOM
HEOOXOINUMOCTH, C TOJIB30BATE/SIMH, HMEIOIIMMH CAaHKIIMOHHPOBAHHBIH JOCTYI K
IT/1H ¢ cobimroneHnemM Mep MpenoCTOPOKHOCTH; _
- npu npepeiBanuu 06paborku I1/1H B Tevenun paGoyero mHA, MOIB30BATENS
AOJDKEH HJIM OTKIIOYUTCs OT Gasel AamHBIX IT/IH, wiwm 3a6nokupoBaTh paGodmii



CTOJI KOMITbIOTEpA. [l 3TOro Heo6X0AUMO HAXaTh OOHOBPEMEHHO KOMOMHAIIUIO
knasui <Ctrl><Alt><Del> u Bb16paTs omnuio <Biokuposka™>;
— 0 OKOHYaHMIO o6pabGoTku IT/IH, MONB30BATEND HOMKEH OTKIIOYHUTHCS OT
6a3pl gaHHBIX [T/H, BEIKIIIOYHTH CBOM KOMIBIOTED, y6paTh cO cBOero pabodero
MecCTa BCe pacnevaTku, coaepxkamue I1/IH, B MecTo, He JOCTYITHOE ITOCTOPOHHUM;
- IIpY BO3HMKHOBEHHMH BHEINTAaTHBIX CUTYyaIldi, TaKHMX KaK KOMIIPOMETALHS
naposst poctyna K 6ase I1JIH, BOZHHKHOBEHMS HEOOBIYHBIX IPOLECCOB pabOTHI
KOMITBIOTEepa, BHE3AITHOM OTKIIOYEHHH KOMIIBIOTEPa, BOBHUKHOBEHUU BHPYCHOTO
3apakeHMs, Hapylarolero pabory KOMIIBIOTepa, CTPAaHHOM IIOBEICHHH KOJLIET,
IBITAIOIUXCS BBIBEIATh KaKyro JTuOO MHpopManuio cBsizanuyio ¢ I1JIH u npyrux
MOJNO3PUTENIBHBIX CUTYallH, 10JIb30BaTeNb 00sI3aH HE3aMEIIUTENLHO COOOITUTD O
JaHHOM (haKTe OTBETCTBEHHOMY 3a OpraHu3sanuio oopadorku I1/1H.
3. ITonp30BaTens UMeET IpaBo:
- B 1000 MOMEHT OOpaTHTBCS K OTBETCTBEHHOMY 33 OpPraHM3alUio
o6pabotku I1JIH ¢ mHTepecyrouwM ero BompocoM 1o pabore B UCIIJH nou 3a -
pasbACHEHUEM peanu3anuyi HopM Oe3omacHoctH [1]1H;
- noctyna kK Takomy ob6wemy IIJI[H u BemonHeHus Tex neiictBuii ¢ I1JIH,
KOTOpPBIE HEOOXOAMM ISl BHIITOJIHEHUS CBOUX JOJIKHOCTHBIX 00S3aHHOCTEMH;
— IOCTyIla KO BCEM BHYTPEHHHM JOKyMEHTaM W 3aKOHOJATEIBHBIM aKTaM,
pernameHTUpYOmUM paboTy ¢ [TJIH u obecrieuenne ux 6e30IaCHOCTH.
4. OtBeTcTBEeHHOCTS Mojb30Bareeit UCII/In

Kaxnplii moss3oBaTens NOJDKEH MOHMMAaTh, YTO 3a HE coOoneHue 1m.2.
HacTosmedn HHCTpykumM BieueT HapylleHue HOpM OesomacHoctd IIJIH u
BBI3BIBAET IOTEHIHMAIBHYIO WIH pean3yeMyro yTeuky IT/IH.

3a He cobmoeHHe Hactoslleil MHCTPpYKUMH IOIb30BaTelh MOXKET OBITH
IIPUBJIEYECH K aIMUHHCTPATUBHOMY HAKa3aHUIO B COOTBETCTBHM C JEHUCTBYIONIMM
3aKOHOJIaTeILCTBOM.



